TR YR

A s (formal) 8 E IR (informal) & 3% - FEABH.Z AT > AL
JESEE E B e AV 5 IR AT H /Y (reasons/purpose of the meeting) » DLz =74
B HENE > IMEA BtGE T HETHIE] - DU BYRZER S B (checklist)
& E S S I IS OET

% Type of the meeting &=, : project meeting ELZE &% ~ budget
meeting THE & &% - brain-storming meeting i 77405 &% ~ board
meeting & 2= ~ committee meeting Z& & & % ~ action meeting
TEeE s ~ briefing meeting 3 &

% Purpose of the meeting &% H Ay : agenda 4% ~ negotiate S$H] ~
plan #7 & ~ solve a problem & E - make a decision {E/E

% Time and place BFf3thEL - GIFERE & H #A(date) ~ HEf(place) -
B ISR E (length of time)

K Attendees Bier A 5 @ S5 28Ed @ i A1 (meeting notice) filzRE
(agenda) ~ FEHE(E: T (chairman) » SE{FE LS (take the
minutes) ~ =754 2k & (Quest) Bl E 5 (speaker) « (BRI | i
R TEEEEE T4 0E EnglishCN.com)

% Facilities and equipment 3% : Fx 7 & 5PTRRE AN - HEFEL
B e B A FE LSS (refreshments) ~ &%k (meal) » DL ZEEAT
(parking space)& -

k=

hall K&

conference room =5 HE
podium =

public gallery 3Z§%f%s
notice board {ffi£5 k%

to convene ZB

by-laws, constitution, statutes ZEfZ



rules of procedure EEHEHI]

procedure FE=;

agenda HFE

timetable, schedule HFEF > BGZIFE

item on the agenda ZHf2TEH

other business EAtZEIH

to place on the agenda %I A\ ;%2

working paper #E{THHYSCA (FLEE
opening B%:

the sitting is open &rigRHEL

appointment {3

to appoint {Fa7 > &)k

speaker s A

to make a speech, to deliver a speech fif4: » JEE#
to ask for the floor BE:K35=

to give the floor to [EE...28%= (3 : to recognize)
to take the floor, to address the meeting 2=
declaration, statement #HH

Am | in order? FIEREE » FFEHIEENS?
call to order FTRIESFRET

to raise a point of order #¢H 27 E

stand 1735 > L5k

consensus 33k

proposal &

to table a proposal #gH 2%

clarification &%

comment EF:f

to second, to support Erfk

to adopt 7@ HE



to oppose 7 %}

to raise an objection g &

to move an amendment &4 {EFZ
to amend {E1F

second reading (A2 ~ s#ZEMY) 5
substantive motion E& MEAVE)H
decision JA7E

ruling #

to reject FE4E - B[O

resolution A3

draft resolution JRagEZE FEZE

first draft, preliminary draft EZE¢]f5
motivations ZZHHE#%

report #H

factual report SE 5

minutes, record ZC§Fk

summary record HEEEAC 5
verbatim record ZXF4C %
memorandum % =5%

to postpone, to put off #E#E » HEHA
closure BAEZ

closing speech Bfi&:zd]

to adjourn the meeting, to close the meeting &

Conference English (being the chair)

1. EffigsbHEe
Good morning/afternoon everyone. If we are all here, let’s get
started/ start the meeting/start.



I’d like to call the meeting to order.

Since everyone’s here, shall we get started?
BRI S AN &

Please join me in welcoming (name of participant).
We’re pleased to welcome (name of participant).

It is with great honor that | introduce tonight's speaker.
- FEET LD o BAMGEEE TR

Today, we are going to discuss.....

Allow me to set out the main issues for you.

We have a full agenda today. So let’s start with...
I’d suggest we start with...

Shall we move on to the next item on the agenda?
Let’s turn to the second issue.

AR EEERTE

To discuss this matter, I'd like to call on Mr. Chang.
Would anyone like to give their ideas on this?
Could we have your comment?

I’m sorry to cut you off, but I’'m afraid we are getting side tracked.

Shall we get back to the main point?

| wonder if Mr. Chang could clarify this point.
Could you elaborate on that?

Whose turn is it to take the floor?

Mr. Lin, I'd like you to take the floor.

. REENHEERGE

Has anyone got any objection to this regulation?
Those against, raise your hands.

Are we all agreed?

. GEEH

Is there any other business?

Right, it looks as though we’ve covered the main items.

no other comments, I’d like to wrap this meeting up.

The meeting is finished, and we’ll see each other next...

If there are



Conference English (being the attendee)

Getting the Chairperson's Attention 5[#E&=HB T EHEE
(Mister/Madam) chairman.
May | have a word?
If I may, I think...
Excuse me for interrupting.
May | come in here?
Giving Opinions RZEE R
I'm positive that...
| (really) feel that...
In my opinion...
The way I see things...
If you ask me,... | tend to think that...
Mr. Chairman, may | have the floor?
I’d like to make a point.
Asking for Opinions FHFEER
Are you positive that...
Do you (really) think that...
(name of participant) can we get your input?
How do you feel about...?
Commenting s EsH
That's interesting .
| never thought about it that way before.
Good point!
| get your point.
| see what you mean.
Agreeing FoRER
| agree with you.
I'd like to support Mr. Chang's remarks



Are you for or against this proposal?

| totally agree with you.
Exactly!
That's (exactly) the way | feel.

| have to agree with (hame of participant).

Disagreeing T~EH

Unfortunately, | see it differently.

Up to a point | agree with you, but...
I'm sorry, but | don't agree with you.

I strongly oppose that plan because, the way I see it, first of all, ...,

secondly, ....
(I'm afraid) | can't agree

Advising and Suggesting &S

Let's...

We should...

Why don't you....
How/What about...

| suggest/recommend that...

Clarifying &7

Let me spell out...

Have | made that clear?

Do you see what I'm getting at?
Let me put this another way...
I'd just like to repeat that...

Requesting Information FFK&EER

Please, could you...

I'd like you to...

Would you mind...

| wonder if you could...

Asking for Repetition FEKEHE

I'm afraid | didn't understand that.
said?

Could you repeat what you just



| didn't catch that. Could you repeat that, please?
| missed that. Could you say it again, please?
Could you run that by me one more time?

Asking for Clarification ZEXEE

| don't quite follow you. What exactly do you mean?
I'm afraid | don't quite understand what your are getting at.
Could you explain to me how that is going to work?
| don't see what you mean. Could we have some more details, please?
Asking for Verification 35 >KHERL
You did say next week, didn't you? (‘did' is stressed)
Do you mean that...?
Is it true that...?
Asking for Spelling :FKHtE
Could you spell that, please?
Would you mind spelling that for me, please?
Asking for Contributions K2
We haven't heard from you yet, (name of participant).
What do you think about this proposal?
Would you like to add anything, (name of participant)?
Has anyone else got anything to contribute?
Are there any more comments?
Correcting Information ¥ IE
Sorry, | think you misunderstood what I said.
Sorry, that's not quite right.
I'm afraid you don't understand what I'm saying.
That's not quite what | had in mind.
That's not what | meant.
Keeping the Meeting On Target Z3B1FRE
We're running short of time.
Well, that seems to be all the time we have today.
Please be brief.
I'm afraid we've run out of time.



I'm afraid that's outside the scope of this meeting.

Let's get back on track, why don't we?

That's not really why we're here today.

Why don't we return to the main focus of today's meeting.
We'll have to leave that to another time.

We're beginning to lose sight of the main point.

Keep to the point, please.

| think we'd better leave that for another meeting.

Are we ready to make a decision?

http://www.en8848.com.cn/BEC/use/meeting/

EERSGEETIIM R

Ladies and gentlemen 415R 155 H A —r e A B AR FHHE R

| should like to take this opportunity to thank you, Mr. Chairman and
other delegates for your kind words of welcome.

This is the first time at an annual session that | take the floor
following the accession of the ROC in 1998.

During the plenary session, a number of ideas and suggestions have
been put forward.

Frankly speaking, the controversial statement by the Canadian
representative made my delegation unhappy.

Serious concerns were expressed regarding these measures and their
implications.

My delegation would like to propose that representatives reflect
further on the matter and that the Committee reverts to this item at its
next meeting.

I would suggest that the Committee conclude its deliberation for the
time being and leave open the possibility of returning to the subject at
a future appropriate occasion.

My Government attaches a great importance to this problem but has
no final opinion at this stage and considers that this matter should be
dealt with at the special meeting.
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10. We intend to fully abide by our obligations under the Agreement.

11. 1 do believe that the ROC's security and prosperity share common
political and economic values and are closely linked with those of the
whole Western society.

12. We could support the U.S. proposal as a starting point of our further
negotiation.

13. My delegation is not able to associate itself with the document and
reluctantly cannot accept it.

14. The law came into effect in January 1999.

15. We are convinced that this measure is compatible with the objectives
and the spirit of the Agreement.

16. My delegation has participated actively in the discussion in a spirit of
cooperation and compromise and has hoped that agreement could be
reached on this matter.

17. My delegation considers the proposal tabled by the U.S. delegation as
not appropriate and might be counter-productive.

18. My delegation had voted against the resolution because it was
unilateral and essentially political in nature.

19. | wish to confirm that my authorities share the view that this matter
should be resolved bilaterally.

20. Educational issues have long been a focus of serious concern for the
government and the people.

21. The ROC wishes to make its position absolutely clear on this matter.

U B U A
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